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What: Log into BenefitSolver:
Identify changes made during
a specific time period that you define
When: 2. login
Available as needed 3. BenefitSolver

1. Portal: https://portal.wespath.org

BenefitSolver

1. Click “Reports” and then “Submitted Changes”

% Wespath # Home @ Help
BENEFITS | INVESTMENTS
Benefits ~ Employees ~ Administration ~ Reports ~
Reports Dashboard Employee Census Benefit COBRA Reports >
Standard Reports Employee Census Billing
Custom Reports Employee Dependent Census Benefit Billing Change
Build a Report Initial Enroliment Status More Reports
Scheduled Reports Open Enrollment Status
> . Available Groups Type Here to Search Q
Submitred Changes [/Exclude From Search

121255 GBOP :: All :: Continuation = Continuation
121255 GBOP :: All :: DIS :: All

121255 GBOP :: Grandfathered :: Grandfathered :: All
121255 GBOP :: LOA :: LOA - All

121255 GBOP :: Optional :: ALL :: Active

121255 GBOP :: Other :: Other :: Ineligible

121255 GBOP :: Retired :: Active :: Retiree =
2. Click “Assign All” P (pssignnl T
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3. Enter date range (From and To fields)

03/05/2019 ]

» From:

Format: Excel View v

> Generate Report

Save ani dule

Completed reports are available via the "Dashboard” link above.

To: > 03/05/2019 =

Note: Your report will be generated off-line and you will be notified by e-mail when it has completed. (edit e-mail)

MM/DD/YYYY)

4. Click “Generate Report”

Retrieve Report

1. Click “Reports” and “Reports Dashboard”

% Wespalh
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Benefits ~ Employees ~ Administration ~

# Home

Reports ~

© Help

} Reports Dashboard
Standard Reports
Custom Reports
Build a Report

Scheduled Reports

» Submitted Changes

Employee Census Benefit
Employee Census

Employee Dependent Censu
Initial Enroliment Status

Open Enrollment Status

COBRA Reports 2
Billing
s Benefit

Billing Change

More Reports >

2. Click on “Submitted_Changes” report to open/save it.

SAMPLE:
SSN Lname Fname Mname Suffix Pay Freq Company Structure Group
HiHHHHH##H WILLIAMS WILLIAM MO GBOP / Wespath 335999 Sample :: Mandatory :: Clergy :: Active
HitH#H#H JOHNSON JOHN MO GBOP / Wespath 335999 Sample :: Mandatory :: Clergy :: Active
HitHHHE JONES SALLY M. MO GBOP / Wespath 335999 Sample :: Mandatory :: Clergy :: Active
Hit T MAY APRIL MO GBOP / Wespath 335999 Sample :: Mandatory :: Clergy :: Active
HHEHHHHHHE LAURELS LAUP& — — - — - — —
Htt i JACKSON SAMStatus Approved Completed Input Reason
A JEFFERSON JEFFlin Progress ~ Wed 02/06/2019:11:51:48 Manual New Hire Enrollment
HitHHHH#E SMITH MAE . e
R SMITH MA‘Approved Wed 02/06/2019:07:51:48 Import Employment Transfer (Gains Eligibility)
HittHH WASHINGTON  JASQ Wed 02/06/2019:07:51:48 Import
ittt JONES HOViApproved Wed 02/06/2019:07:51:48 Wed UBA Rule Effective Date Editor
it MADISON GEOApproved Wed 02/06/2019:07:51:48 Wed QNew Hire Enrollment 2012019 Pedro Reno
HuHHHH#HH JONES HOV
HHHHHHHE MARTIN GEQ Wed 02/06/2019:07:51:48 Employment Transfer - Gains Eligibility 2012019 System
HittiH i THOMAS DAV Approved Wed 02/06/2019:07:51:48 Wed ( 2012019 System
Approved  Wed 02/06/2019:07:51:48 Wed gPivorce 1012013 Teresa Wilson
Approved Wed 02/06/2019:07:51:48 Wed uEmployee or Dependent Gains Other Coverage 2012019 Teresa Wilson
Approved  Wed 02/06/2019:07:51:48 Wed g 201201 SAMUELIACKSON
bvsaranes Wed 02/06/2019:07:51:48 Wed ONewly Eligible Enrollment 1012019 Cheryl Johnson
Waive Medical 1012019 Cheryl Johnson
A A \Alad NI /INE/NN1Q:0NT7:51:4Q \Alad O
New Hire Enrollment 1012019 Cheryl Johnson
Newly Eligible Enrollment 1012019 Cheryl Johnson
New Hire Enrollment 1012019 HOWARD JONES
Newly Eligible Enrollment 1012019 Cheryl Johnson

Note: This will include changes made by participants as well as administrative users (plan sponsor, Wespath, or
Businessolver). It will also include system generated changes. Please contact the Wespath Health Team at
1-800-851-2201 if you have questions about this report.
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